
 

 

 

 

HOME 

 

- Switch to energy saving lighting. 

- Avoid leaving appliances on stand-by. 

- Turn off unused appliances. 

- Look for energy-efficient products. 

- When replacing home appliances, use ones with Class 1 Energy Efficiency Label. 

- Brush your teeth with a cup of water instead of rinsing under running water. 

- Turn the tap off while cleaning your teeth. 

- Don't use washing machines unless full. 

- Take showers instead of baths. 

- Reduce shower time.  

- When soaping, turn off the tap. 

- Avoid fully opening a tap when possible. 

- Reuse water whenever possible. 

- Use water from dehumidifiers or from washing vegetables for plants. 

- Get the latest in water-saving technology. 

- Install low-flow taps and shower heads. 

- Use more handkerchiefs and towels. 

- Use less tissues. 

- Send e-greetings instead of paper cards. 

- Use rechargeable batteries. 

- Switch off televisions when not in use. 

- Switch off computers when not in use. 

- Try not to open and close the refrigerator frequently. 

- Do not boil more water than you need. 

- Dry your clothes with natural ventilation. 

- Choose fan heater instead of simpar bar heater. 

- Conserve water. 

- Shut off tap properly after use. 

- Minimize hot water usage. 

- During hand washing dishes, do not rinse under a running tap. 

- Save your bath water to wash the floor. 

- Reuse fish tank water for watering household plants. 

- Check and repair leaky taps. 



- Check you water metre and bill to track the amount of water you use.  

- Turn off bathroom ventilating fans after leaving the room. 

- Collect rainwater to water your plants and garden. 

- Stop using chemical pesticides. 

- Insulate your hot water tank with a blanket. 

- Buy less new clothing.  

- Eat more vegetarian meals. 

- Read WWF’s Low Carbon Living Appliances Guide when buying electrical 

appliances. 

- When using your washing machine or dryer, make sure that they are are fully 

loaded. 

- Make sure your dishwasher is fully loaded when used. 

- Reduce the temperature of your water heater. 

- Help your refrigerator to stay cool by placing it in cool spot. 

- Allow hot food to come to room temperature before putting it in the fridge. 

- Turn off televisions, videos, stereos and computers when they are not in use, these 

appliances still use 10-60% of power even when on stand by.  

- Don’t leave chargers for mobile phones plugged in when you're not using them. 

- Save water by installing 2-button double flush toilets. 

- Put slogans on your desk, e.g. "Do you really need to print that?" 

- Use emails instead of sending letters. 

- Do not let the water run while washing vegetables. 

- Minimize your use of personal care products and detergents. 

- Only use hot water when necessary. 

- When not using your water heater, switch off the pilot light. 

- Take no more new bank notes and red packets than necessary. 

- Send electronic messages instead of paper greeting cards. 

- Reuse red packets. 

- Store holiday decorations, such as plastic Christmas trees and ornaments for reuse. 

- Donate unwanted gifts to needy through charitable organizations. 

- Choose dehumidifiers with the Recognition Energy Label. 

- Choose dehumidifiers that have automatic dehumidifying mode. 

- Clean the filter frequently. 

- Buy dryers with Grade 1 or 2 Energy Label. 

- Iron all items at once to avoid reheating the iron. 

- Switch off the iron when it is not in use for a period of time. 

 

 



 

 

 

 

LIGHTING 

 

- Maximize daylight usage. 

- Use task light to minimize general lighting. 

- Use dimmers if incandescent lamps must be used. 

- Keep light bulbs and light fittings clean to maximize lighting efficiency. 

- Use low-wattage bulbs in areas where bright light is not necessary. 

- Switch off all lights when leaving the room. 

- For overall lighting, use one high wattage lamp to replace several low wattage 

lamps. 

- Keep light fixtures and lamps clean to maximize their efficiency. 

 

  

COOKING 

 

- Choose fan-forced ovens. 

- Use a microwave to cook small quantities of food. 

- Use induction cookers. 

- Use multi-jet cookers to minimize energy wastage. 

- Always cover pans with lids to keep the heat inside to save energy. 

- Shorten the pre-heating time of ovens as far as possible. 

- Defrost frozen food before cooking. 

- Rinse vegetables and fruits with a little water in the sink instead of running water. 

- Select the proper size of pans for cooking. 

- Using microwave ovens and slow cookers can cut your energy costs by up to 70%.  

- Do not defrost frozen foods under running water. 

- Choose a cooker or oven of a suitable size for your family needs. 

- Adjust the flame to fit the bottom of your pan. 

- Cook several dishes in one session when using an oven. 

- Steaming and stir-frying is an energy-efficient way of cooking. 

- Turn your oven or ring off before you have finished cooking, and let the remaining 

heat gently finish the job. 

- Check your oven door seal for heat leakage, and replace it if necessary. 

 

 



TRAVEL 

 

- Walk more whenever possible. 

- Take public transport. 

- Carpool with your friends. 

- Take trains instead of flying 

- Convert your car to run on unleaded petrol. 

- Use the stairs for a few floors rather than the elevator. 

- If you must take a flight, purchase carbon credits to offset your carbon emissions.  

- Try to hold business meetings over the phone or via video conferencing. 

- Combine short trips into one to reduce flying.  

- Choose vacations close to home to reduce flying. 

- Use public transport rather than hiring a car at the airport. 

- Choose travel companies that support sustainable development. 

- Use a refillable water container rather than buying bottled water. 

- Turn off all lights and taps when you leave your hotel. 

- Reuse your hotel towels and bed linen. 

- Don't buy ivory products. 

- Don't buy turtle shell products. 

- Don't buy tiger products. 

- Don't put rubbish in rivers or the sea. 

- Don't touch reefs or marine animals when you dive. 

 

 

PICNICS & HIKING 

 

- Use reusable cups, plates and cutlery. 

- Put bottles, cans and other rubbish in bins. 

- Do not use soap or detergents in streams or lakes. 

- Drain washing water into absorbent soil. 

- Take away everything that you brought in to the campsite. 

- Do not pick flowers in the countryside. 

- Do not litter in the sea when you visit the seashore. 

- Do not disturb marine wildlife when you visit the seashore. 

- Do not leave any rubbish at the beach. 

- Keep your voice down in countryside, as animals are easily frighten by noises. 

- If you see any wildlife in your path, either stop or walk slowly and quietly. 

- Avoid touching any insect nests where you might get bitten or stung. 



 

 

 

 

- Knowing about the animals' natural history is very important so as not to disrupt their 

life cycles. 

- Anchor your ship in a designated place so to avoid damaging the corals on the 

seabed. 

- Report to the relevant local authority if you see anyone vandalizing the countryside. 

- Wear inconspicuous clothing for bird watching as many birds are easily frightened 

by bright colours. 

- Do not collect eggs in countryside. 

- Do not interfere with spider web and bird nests, as they are essential for their 

survival. 

- Don't throw objects or stones at wildlife e.g. birds and monkeys. 

- Light fires only in designated places such as barbeque sites or camp-sites. 

- Don't overturn stones or boulders as many steam insects hide under them. 

 

 

CLOTHES & SHOPPING 

 

- Send any unwanted clothes to charity groups. 

- Reduce and reuse plastic bags. 

- Bring your own bag for shopping. 

- Do not buy handicrafts made from endangered species. 

- Avoid buying over-packaged products. 

- If you need to buy a gift, choose eco-products. 

- Reduce over consumption, buy items that will last longer or consider buying 

second-hand. 

- Avoid disposable products.  

- Don't buy bottled water if you know your tap water is safe to drink. 

- Choose clothes that are made of non-bleached materials. 

- Choose clothes made of materials which do not crease easily, thus less energy is 

consumed for ironing. 

 

 

FOOD 

 

- Eat less meat and more vegetables. 



- Avoid buying food transported from overseas. 

- Try to eat food grown or produced locally. 

- Choose organic vegetables. 

- Check the WWF Seafood Guide before buying or ordering seafood. 

- Choose species from the "Recommended" category of the WWF Seafood Guide. 

- Don’t consume species from the "Avoid" category of the WWF Seafood Guide. 

- Support restaurants that offer sustainable seafood choices to their customers. 

- Stop eating shark fins. 

- Consider eating artificial shark fin products to replace shark fins. 

- Tell your friends about sustainable seafood consumption. 

- Store food in airtight reusable containers instead of foil and plastic wrap. 

- Say "yes" to sustainable seafood. 

- Stop eating bluefin tuna.  

- Distribute the WWF Seafood Guide to your friends and restaurants 

- Organise a green wedding.  

- Avoid shark fins at weddings. 

- Reduce the amount of red meat in your diet. 

- If you order take out, don't take what you don't need: such as chopsticks, forks, 

spoons, napkins. 

- In supermarkets, look for seafood products with the Marine Stewardship Council 

(MSC) eco label. 

- Reduce the number of napkins and disposable cups you use when eating fast food. 

- Take your own box when you order take away. 

 

 

WASTE REDUCTION 

 

- Use the recycling bins in your neighbourhood. 

- Buy recycled products. 

- Increase home recycling. 

- Recycle old newspapers. 

- Practice the 3 Rs: recycle, reuse and reduce. 

- Recycle old magazines. 

- Recycle your beverage containers. 

- For easier recycling, separate waste before disposal. 

- Single-sided paper can be used as notepads. 

- Use pencils for drafting rather than pens. 

 



 

 

 

 

- Use less glue that contains benzene and ethyl acetate – paper clips and pins will 

often do. 

- Use less correction fluid that contains the ozone depleting l.l.l-trichloroethane. 

- Reduce the use of fluorescent pens – you can just underline text instead. 

- Return coat hangers to cleaners. 

 

 

SCHOOL 

 

- Join 'Greening School Subsidy Scheme' organized by Leisure and Cultural Services 

Department. 

- Promote greening school. 

- Organize horticulture courses. 

- Print horticultural pamphlets. 

- Organize greening exhibitions and talks. 

- Arrange guided tours to Hong Kong Zoological and Botanical Gardens. 

- Visit Greening Education and Resource Centre at Kowloon Park. 

- Organize campus greening activities to promote a green culture. 

- Join 'One Person, One Flower Scheme' to promote awareness of greening. 

 

 

OFFICE 

 

- Think carefully before printing to reduce extra copies. 

- Reuse single-sided paper. 

- Bring your own container to reduce the use of disposable paper cups. 

- Donate old computers and office equipment to other organizations. 

- Use both sides of paper for printing and photocopying. 

- Ask your boss to institute an energy policy. Set up saving targets.  

- Work from home one day a week to save traveling. 

- Set up policies for a green office.  

- Screen savers do not save energy. 

- Set defaults on computers to double sided printing. 

- Run a competition "Paper Saving Champion" of the month in the office. 

- Conduct paper-less meetings. 



- Encourage people to use computers for reviewing documents. 

- Encourage people to use computers for note-taking. 

- Do not make more copies than needed. 

- Use a small font size to reduce the number of pages printed. 

- Reduce margins to use the paper efficiently. 

- Use efficient fonts using less space. 

- Send faxes from computers without printing first. 

- Programme your fax to eliminate confirmation sheets. 

- Practice image reduction in copiers. 

- Perform regular copier maintenance to reduce jams and save paper. 

- Use thinner paper. 

- Put paper collection trays near copiers. 

- Put recycling bins in employee eating areas to collect non-paper products. 

- Encourage staff to reuse paper. 

- Use outdated letterheads for in-house memos. 

- Print with used paper from the paper tray. 

- Print directly on envelopes rather than using labels. 

- Reduce excessive paper consumption. 

- Use unbleached paper. 

- Carry out energy audit annually. 

- Use e-fax to screen junk fax. 

- Disseminate information by electronic means (i.e. via email or e-bulletin boards) as 

far as possible. 

- Buy green stationery such as mechanical pencils, refillable ball pens and recycled 

pencils. 

- Buy recyclable laser printer toner cartridges and box files made of recycled paper. 

- Buy furniture made of chip board. 

- Ensure that all staff members observe the No Smoking Policy in all indoor areas. 

- Carry out carpet cleaning and overhaul cleaning of fan coils at least once a year. 

- Appoint a "green manager" to assist in implementing and promoting green practices. 

- Continuously assess the compliance with the green housekeeping guidelines. 

- Organise training programmes and workshops to enhance the environmental 

awareness among staff members. 

- Turn off non-essential lights at home and in the office.  

- Turn off some lighting when occupancy is low. 

- Turn off lighting in lavatories during lunch and after office hours. 

- Use non-opaque, light-coloured lamp shades. 

- Turn off monitors during lunch and after office hours. 



 

 

 

 

- Turn off the computer when you are away from the workplace. 

- Turn off the master switch of printers connected to computers when not in use. 

- Do not leave your computer on stand-by mode. 

- Switch off photocopiers and printers after office hours. 

- Photocopy in batches to minimize energy consumption. 

- Adjust margins and font size of documents to optimize use of paper. 

- Minimize photocopying. 

 

 

WATER 

 

- Use manufacturing processes and equipment that are efficient in water use. 

- Determine water requirements for each unit of production and check usage 

frequently. 

- Ensure that hot water pipe runs are as short as possible. 

- Ensure that cold water pipes are laid away from heated areas 

- Reduce water pressure to the lowest practical level. 

- Carry out regular leakage tests on concealed piping. 

- Pump cooling water to a condenser or heat exchanger for re-use. 

- Collect, dilute and recycle rinsing water. 

- Re-use steam by collecting condensation. 

- Collect used water for cooling purposes, floor cleaning and yard washing. 

- Reduce spillage by keeping the water level in rinsing and washing tanks to a 

minimum. 

- Turn off the water supply system at night and on holidays. 

- Place posters and other publicity materials in prominent places to encourage water 

conservation. 

 

 

AIR CONDITIONING 

 

- Avoid pre-cooling. 

- Turn off some or all air conditioners 15 minutes before leaving the room. 

- Turn off some air conditioner units when the occupancy is low. 

- Install thermometers to monitor room temperature. 



- Clean air conditioners and dust filters regularly. 

- Keep windows and door closed to minimize air infiltration when air conditions are 

running. 

- Lower window blinds or curtains to reduce direct sunlight during summer time.  

- Lower window blinds or curtains before leaving the room. 

- Turn up your air conditioning thermostat - each degree equals a 3-10 percent 

reduction in electricity. 

- Avoid installing air-conditioners where they will be exposed to direct sunlight. 

- Place weather strips on doors and windows to prevent the leakage of cool air. 

- Set the temperature to an energy-efficient level so that you will feel comfortable 

rather than cold. 

- Use fans instead of air-conditioning whenever possible. 

- Use timers if possible, to switch your air-conditioning both on, and off.  

 

 

CARS 

 

- Buy a car with the right capacity and engine size. 

- Choose an electric car. 

- For short trips, walk or take public transport. 

- Avoid unnecessary acceleration and over-speeding. 

- Avoid using air-conditioning when driving. 

- Switch off your engine when idle. 

- Keep tires fully inflated. 

- Clean your car’s air filter. 

- Do not carry unnecessary items in your car to reduce fuel consumption. 

- Drive only for trips where no public transportation is available. 

- Reduce the speed when driving to save up more petrol. 

 

 

WHEN BUYING FOOD AND DRINKS 

 

- Cut down on take-away food, which uses more disposable packaging. 

- Buy drinks in returnable bottles where possible. 

- Avoid laminated beverages as the containers cannot be recycled. 

- Do not consume products containing endangered animal parts or plants. 

- Try to buy fresh local food, which requires little packaging. 

 



 

 

 

 

OTHERS 

 

- Minimize the use of wood products. 

- Minimize the use of paper. 

- Reuse wood products and paper as much as possible. 

- Buy Forest Stewardship Council (FSC) certified wood products and paper. 

- Stay concerned and learn more about the environment. 

- Avoid using paper plates or cups. 

- Avoid collecting souvenirs such as shells and corals from natural areas. 

- Minimize the use of gift wrapping paper. 

- Recycle and reuse the wrapping paper. 

- Encourage sharing of meeting documents for internal meetings. 

- Use book printing options so that four pages of text can fit onto one sheet of paper. 

- Reuse envelopes or packaging. 

- Use e-mails for communication instead of paper memos. 

- Review and edit documents on screen instead of printed paper. 

- Replace paper with cloth napkins or towels. 

- Share WWF’s About Life magazine with friends. 

- Join WWF’s Walk for Nature fundraising event. 

- Become a WWF member.  

- Ask your company to join WWF Earth Hour.  

- Visit Mai Po Nature Reserve with your family to support wetland conservation. 

- Be a WWF Climateer to adopt low carbon lifestyle.  

- Ask your company to join WWF’s Low-Carbon Office Operation programme.  

- Participate in WWF Earth Hour.  

- Encourage your company or school to use FSC paper.  

- Encourage your friends to subscribe WWF’s e-newsletter. 

- Forward WWF’s e-newsletter to your friends. 

- Make full use of paper: use both sides. 

- Organize and participate in beach clean-ups. 

- Volunteer your free time to help conservation organisation. 

- Volunteer your time to help with tree-planting. 

- Support WWF Save Our Seas campaign.  

- Switch off LCD TV rather than leaving on standby. 

- Be WWF volunteers. 



- Measure your carbon footprint and reduce your carbon emissions. 

- Try to use natural products. 

- Stop using chemical pesticides. 

- Use organic compost and mulch. 

- Don't smoke! 

- Conduct environmental talks at the school assembly. 

- Conduct discussion sessions about environmental problems during lessons. 

- Avoid using plastic loam as the production process releases CFCs. 

- Adopt birth control so to reduce population growth and high demand on forests. 

- Avoid overfishing. 

- Reduce the use of paint sprays and hairsprays. 

- Support conservation organizations. 

- Don't buy illegal forest products. 

- Organize a fundraising event like 'green day' in school. 

- Take part in Earth Hour 2010. 

- Choose an electricity company that uses renewable sources. 

- Join the Plastic Bottles Recycling Programme. 

- Join the Programme on Source Separation of Domestic Waste, 

- Join 'Green Volunteer Scheme' organized by Leisure and Cultural Services 

Department. 

 

 


